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Content

— Account Creation by User
This manual describes how users can create an account for their

organisations on NGO Directory Yemen (www.ngodirectory.org/yemen).

Background
The NGO Directory is based on the Open Source Framework Drupal

(www.drupal.org). Manual and handbooks can be found widely on
the internet (e.g. hitp://drupal.org/handbooks).



http://www.drupal.org/
http://www.ngodirectory.org/yemen
http://drupal.org/handbooks

Account creation by user

Accounts can be created by users themselves or via the a user with admin

rights. This description is for the creation via the user/organisation itself.

1. Goto

http://www.ngodirectory.org

2. Click on “How to register?”
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Welcome What is this?

The Directory Is currently in the invite-only test phase. See here how to NGO Directory, Yemen, is a

register and already take part in the directory. When you would like to growing dir r of (all) NGOs

be informed about any changes, please add your address here. SLIlERLE TGRS LR

either browse the organisations
or search the
NGO Directory Yemen is a growing directory of (all) non-governmental
organizations (NGOs), Civil Society Organizations {C50s) and emerging

organisations in Yemen. You can either browse the organisations catalogue or
search the database. How to register?

For every NGO, CS0

The database includes a growing number of NGOs, CSOs and emerging and mushroom

organisations. The listed information consist of the organisations general organisation working in Yemen

information, its aims and activities, contact data and information about job and itie ~—-_IL._ L - listed in the

volunteering opporunities. Further, it features the possibility for organisations to NGO Directory Yemen, pi3se
add and show their partners in public which might give additional transparency. see here how to get adder.

The database is free to every organisation operating in Yemen to enter their


http://www.ngodirectory.org/yemen/user/login

3. Click at “>> register here <<” at the middle of page.
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Registration

It is possible for every NGOs, CSOs and mushroom organisations working in Yemen to be listed in this
/ directory. Please register here, after a brief review of the comprehensiveness of the entered
information your organisation will be added to the directory.

The listing in the NGO Directory, Yemen, has following advantages

* 100% free

* Donors can easily find and can get touch with your organisation

* Volunteers can easily find and can get in touch with your organisation

= your crganisation can find other organisations of your field of interest

# your organisation can easily stay in touch with other organisations
your organisation will be Included In further printed directories

>> register here <<
S

Copyleft
]
"“'-f In order to make it further projects easier to get in touch with organisations, the directory is under a




4. Enter all relevant information and click at the end at “Create new

account”.
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Organisation Registration the NGO Directory Create new a t Log in

User account

Organisation from Yemen can registere here for the NGO Directory.
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A -mail addre All e-mails from the em will be s addn Th et @dd s not made public and will only be

used if you wish to receive a new passwora or wisn o rec ertain news or no tions by e-mail.
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5. Check your Mail-Inbox (of the eMail you provide during the registration) for
the password and/or the login Link to log-in first time. Once logged in, you

can change your password.

Account details for Demo Organisation at NGO Directory, Yemen

Inbax |x
yemen.ngodirectory@qua show details 12:22 AM (13 minutes ago) | #yReply | ¥

Demo Organisation,

Thank you for registering at NGO Directory, Yemen. You may now log in to
http://www.ngodirectory.org/yemen/user using the following usermame and password:

mame: Demo Organisa
ssword: DAeb8ANXMn

You may also log in b

ing and pasting it in your browser:

ttp://www.ngodirectory.org/yemen/user/reset/15/1272925363/
5743b73b13bbb069253fb52d76549

This is a one-time login, so it can be used only once.

After logging in, you will be redirected to http://www.ngodirectory.org/yemen/user
/15/edit so you can change your password.

-- NGO Directory, Yemen team

6. Change your new password and upload your organisations logo. Then

click save at the bottom of the page.

Demo Organisation

You have just used your one-time login link. It Is no longer necessary to use this link to login. Please
change your password.
Account information

E-mall address: *

ot made public and will only

; 7. You can then watch the profile
e —— by clicking at the view button

To chang both fields.

top |eft Welcome Organisations Catalogue
Lany. - -~tings———————— '

Language:

® Arabic ()

© Engiish

Demo Organisation

Organisation Field

count’s default language for e-mails.

Field of Work:

Congratulations! Your entry to
the NGO has been

— successful!

Default time zone:

| Europe/Kaliningrad z]

tion which has the same rules for daylight




8. Translation - In order to translate your organisation profile for the Arabic
Version of the Directory click on “Translate” at the top left of the directory
when you are viewing your organisations page.

9. Go to then to “Add translation”. You can then enter the Arabic information

of the directory. Do so as with editing any other web-formula and finish
with 'Save' at the end.

Welcome Organisations Catalogue Publications

View Edit Revisions J

Translations of Demo Organisation

Translations of a piece of content are managed with translation sets. Each trans

any number of translations in any of the enabled languages. All translations are
based on whether the source post was modified significantly.

Language Title Status Operations
Arabic nfa Mot translated add translation

English {source) Demo Organisation Published edit k

Select translations for Demo Organisation

To see the page in Arabic, go to the bottom right of the page and switch
the site language to Arabic.

Translation from existing Arabic organization profiles works the same way.



